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ANNUAL MEETING WITH ACCOUNTABLE MANAGER REPORT
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	No.
	Overview of Discussion Agenda

	1	General Opening Statement

	2	Outcome from Internal Review Meeting (Brunei DCA)

	2.1	Repeat findings

	2.2	Overdue submission closures

	3	On-Notice Procedures

	4	Future Plans

	5
	Nominated Person
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	7	Closure Statement
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	Require Re-visit
	☐ Yes     ☐ No
	Proposed Date of Re-visit
                                                    

	
	
	Highlighted Topic for Re-visit
                                                    

	Statement of Record

	This report represents an indication of what was discussed on this occasion, the agenda of which is detailed above. 

	Signed
	Name
	Position
	Report Date

	                           	                           	                           	                           
	                           	                           	                           	                           
	                           	                           	                           	                           
	                           	                           	                           	                           
	A copy of this report has been provided to
	Name
	Position
	Date

	
	                           	                           	                           

Section 2 – Follow up (if applicable)
	This section is to record any action required by Brunei DCA as result of the meeting as proposed or raised by the meeting attendees

	No.
	Action Required / Follow-Up 
	Date of Closure / Reference

	 	                                                          	                        
	 	                                                          	                        
	 	                                                          	                        
	 	                                                          	                        
	 	                                                          	                        
	 	                                                          	                         
	Closure Statement – The above action and follow-up action had been addressed satisfactory. Recommended closure.

	Signature
                                                                      
Head of Flight Operations Section
	Date
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